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New Hire Forms to be filled out by all Employees 

1 message 


Lisa Boulos <lboulos@exed.org> Tue, Jun 30, 2020 at 3:15 PM 

To: Licia Villalta <licia.villalta@elrioschool.org>, Katie Chau <katie.chau@elrioschool.org> 

Cc: Jane Lee <jlee@exed.org>, Brandon Cupingood <bcupingood@exed.org> 

Hi Licia, 

Please see attached for Payroll Forms to be filled out by all New Hires. Once Paycom is set up, I'm hoping 
by today or tomorrow, can you and Katie let us know when you might have an hour or two to meet with 
my team to go over Paycom? We will also have to go over Spendbridge, the purchasing system, but that 
is going to be down for upgrades over the next week so that will need to be after 7/8/20. THanks very 
much. 



Lisa Boulos, VP School Finance 

11858 La Grange Avenue, Los Angeles, CA 90025 
T (424) 208-6037 | F (310) 733.1700 

ExED.org 
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^ El Rio - New Employee Cover Page FINAL.xisx 
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-n FORM D4 - STATE EE WITHHOLDING ALLOWANCE CERTIFICATE.pdf 
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-1 FORM I9.pdf 

-J 247K 

-n FORM W4 - FEDERAL EE WITHHOLDING ALLOWANCE CERTIFICATE.pdf 

- 1 174K 
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